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To
The Dy. Cowwissisnen,
All Regional Offices.
Subject : National Digital Payment Mission (NDPM) of MHRD - Promotion of
digital transactions on Educational Institutes
Sir/Madam,

In continuation to earlier communication of even no. dated 28.6.2017 on the
above cited subject. a meeting to review the progress of digital transactions was held in
MHRD on 24.8.2017. As per outcome of the meeting, following actions are to be
taken:

(1) Action Plan for Promotion of Digital Payments is enclosed. The same is to be
implemented.

(2) It is categorically informed that cash payment is to be discontinued with
immediate effect. Payment to staff/vendors/others is to be made only in digital
mode or Demand Draft/Cheque. However, payment in the form of Drmand
Draft/Cheque is to be made only when the same is not possible through digital
mode. All out efforts are to be taken to make the payments in digital form only.

(3) Month-wise report in the prescribed format, as earlier communicated, is to be
submitted on 5™ of every month. The report of August, 2017 is to be submitted
by 5" Sept., 2017.

Yours faithfully,

i
(Honnareddy N. )
Jt. Commissioner(Admn)
Encls : as above

Copy to :

(1) The Director (RMSA-III), Deptt. of School Education & Literacy, Shastri
Bhawan, New Delhi for information.

(2) The Dy. Secretary (UT Division), Deptt. of School Education & Literacy.
Shastri Bhawan, New Delhi for information.

(3) AC(IT) for placing a copy on NVS Website.



Navodava Vidvalaya Samiti

Action Plan for Promotion of Digital Pavments

A. Cash transactions by the outside parties.
SI. No. | Details of cash transactions Action to be taken
1. Canteen rent DDOs are advised not to accept the payment in
2 Income from land and building | cash from the outside parties/firms in any case.
(Guest House room rent etc.) A clause will be inserted in the contract with
3 Receipt towards hiring of MP | vendor. Requisite particulars such as details of
Hall, Auditorium and other Bank Accounts, IFSC code etc. should be
premises of school building provided to the parties to enable them to make the
4, Misc. Income towards sale of | payment by using digital payment methods.
tender form etc. Required records should also be kept in the
| 5. Receipt towards sale of concerned units.
newspapers, periodicals etc.
6. Recovery of capital nature etc.
7. Amount received from outside
agencies towards conduct of
examination.
B. Cash transactions by the teachers and other staff
SI. No. | Details of Cash Transactions | Action to be taken
1. Refund of un-utilized amount | The teachers need to be encouraged for making
of advances/settlement of the payment by using the digital payment
' advances etc. methods including Net Banking. The requisite
2 ' Refund of TA/DA/LTC details regarding Vidyalaya’s Bank Account
advance/Other advances etc. number and its IFSC should be provided to the
3. ' Recovery towards teachers. It will be disseminated among the
| lost/damaged articles. teachers and other staff that no cash payment will
4. Recovery of overpayment etc. | be accepted. DDO is advised to pay/accept all
| payment/receipt in all NVS units through digital
| mode.
= | Any payment to the staff. No payment should be disbursed in cash/cheque.
In this regard. Office should collet the details of
bank accounts and IFSC in respect of staff.
C. Cash Transactions by the students

Sl. No. | Details of Cash Transactions | Action to be taken

1. Vidyalaya Vikas Nidhi The students need to be encouraged for making
received from students the payment by using digital payment methods

X Recovery towards including Net Banking.. The students should be

lost/damaged articles

provided Vidyalaya’s Bank Account number and
IFSC in order to enable them to complete the
transaction successfully. Proper records in this
regard should also be maintained at each
Vidyalaya level. |




D.

Cash transactions in Office Canteens and tuck Shops at JNVs.

(1) ROs/JNVs are advised to collect the canteen rent through digital mode. Suitable
cashless method is required to be adopted by the Canteen owner. The rent may be
accepted through electronic modes such as NEFT/RTGS etc.

(2) The Tuck Shop owners need to be encouraged to accept the payment from the
children through debit card/credit card, eWallet and other digital payment methods
only. Canteen/Tuck Shop owner has to make the necessary arrangements in the
canteen for accepting the payment through digital modes.




